Web Designer Questions
Basic Questions
1. What is the mission statement of your organization/company?
2. How do you define the success of the organization/company?
3. Who is your audience? (Go beyond the obvious.  Find out socioeconomic, gender, age, technological abilities, etc.)
4. What will a web site do for your organization/company that you don't already do without it? Is the goal to go beyond local customers? Is the goal to go global?  How will you differentiate these needs differently on the web site, or at a minimum make it obvious to whom you are reaching out to?
5. What are your (client's) expectations of the web site?
6. Are there maintenance needs to the site?  Make this obvious to the client.
7. Are there costs associated with hosting the web site? If so, make this obvious to the client.
8. Do you have "favorite" web sites? What parts do you like or dislike about the web sites?
9. Is there a color scheme or theme or logo for the company?  Is this available in a digital format?  What are the RGB values of the colors being used?
10. Is there any print material available for use for populating web pages with information?  If not, how long until data is available for the web site?
Spec Building
· All Projects Include
· Modules of the site including 
· General Layout
· Site Navigation 
· Dynamic Scripting
· Larger Projects 
· Business
· [bookmark: _GoBack]Technical Requirements
· After reviewing and approving the preliminary document, a written proposal is prepared 
· Scope of the project including 
· Responsibilities,
· Timelines 
· Costs.

